Request for Teachers Absence for Professional Reasons
Persons who are to be absent because of attendance at meetings, attendance at conferences, on school business or summer school workshops where expenses are to be paid by the Board must have prior approval from the Superintendent of Schools.
This form is to be completed and on file with the Clerk of the Board.



Name of Staff to be absent



Name, sponsor or purpose of meeting



Expenses Requested



Place of Meeting



Expenses Allowed




Date of Meeting or conference

Return for final approval

1 copy to Principal













1 copy to Teacher







Approval by Superintendent
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